
                                                                      

                                                                 Permit Requirement Checklist 

   

 
                                                     
Explanation of all backfill and concrete specifications (see reverse side of permit). Or see attached details in your 
permit package. 
 
Applicant must obtain a underground utility mark out reference number(s) CALL BEFORE YOU DIG (1-800-272-1000). 
 
Work being done inside signalized intersections requires that the Traffic Section be notified by the Contractor so print of 
intersection can be obtained (Traffic Maintenance Section (973) 293-3366, extension 2330). 
 
Local Police should be contacted for traffic control 48 hours in advance (if road is to be closed a traffic control print 
showing detour is to be submitted for approval by the County Engineer). All County, NJDOT and OSHA standards, rules 
and regulations are to be adhered to (Mandatory). 
 
Inspection Section is to be notified twenty-four (24) hours in advance of working the County right-of-way.  Jobs are 
NOT to start on FRIDAYS or HOLIDAYS unless an emergency situation. Working Hours are from 9:00am to 
3:00pm unless stated otherwise by the Essex County Engineer. Office hours 8:00am to 4:00pm Mon. to Fri. Call 
973-226-8500 x2480/2590 for further information and an appointment.  
          YOU MUST BE A LICENCED AND REGISTERED CONTRACTOR WITH THE STATE OF NEW JERSEY 

 
 Certificate of Insurance naming “County of Essex” as additional insured, coverage to be at least One Million 

Dollars in Liability.  And location of job site. 
 Emergency phone numbers (Home, Mobil & Office numbers) of at least two separate people to be obtained. 
 Planning Board approval letter to be obtained prior to issuance of permit (parking lots and Commercial 

Developments require Essex County Planning Board Approval). 
 Roads resurfaced within the “PAST FIVE (5) YEARS” require a letter of approval from the County Engineer 

prior to issuance of permit.  
 Explanation of all inspection fees for Site Plans , Sub-Divisions and or all construction projects. 
 Applicants Name mailing address and all contact numbers and information. 
 Address of where Performance Guarantee is to be returned. 
 Checks are to be Bank Certified or Money Orders Payable to the “County of Essex” (permit fee and Inspection 

fees are to be included in one check). $100.00 permit fee and $100.00 per inspection fees. Performance 
Guarantees are to be in a separate Bank Certified Check or Money Order. 

 Explanation of Letter of Credit to be approved by County Counsel prior to issuance of permit. 
 Explanation of how long P.G. money will be held.  (All Performance Guarantees can be held up to one year 

after total completion of work in the Essex County right-of-way). All performance guarantees are 100% 
refundable as long as all work performed is satisfactory and passes final inspection. 

 A W-9 form will be required for any project over $5,000. If a Letter of credit is submitted a W-9 is not 
required.  

*Planning  Board  approved  projects  shall  be  6%  of  the  entire  project  and  a  Engineers  estimate  will  be               
required.                                                                                          
                                                                   Driveway Information 
Driveway widening needs to be looked at in the field by the Inspector for approval prior to issuance of permit and 
approval by the County Engineer. 
 
*Brand new driveways to access Essex County roads need plans submitted for review prior to issuance of any permits. 
100` frontage is required for a double driveway unless approved by the Essex County Engineer. By law you must be able 
to egress your driveway front first you cannot back out into a county highway. 
 

 *(For additional information please see attached Permit rules, regulations and requirements in your permit package.) 
 
                                                                  ESSEX COUNTY IS A EQUAL OPPORTUNITY EMPLOYER 
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                        Permit and Inspection Section   
 
                  

  
 

ESSEX COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER 

 
 

Attention to all Permit Applicants! ; As of this date Thursday January 22nd of 2009 The 
Essex County Board of Chosen Freeholders Passed A new Resolution/Ordinance 09-
0008 , 09-0007 and 09-0029 approving the Essex County Permit Dept. and Planning 
Board to Increase its rates to help offset the rising cost of roadway Infrastructure 
Improvement projects and/or restoration cost. 
 
BE IT ORDAINED, by the Essex County Board of Chosen Freeholders as follows; 
That the County’s Schedule of fees and rates for road opening and storage permits 
shall be amended to be as follows . 
 
 
 Permit Fee -                                                                                                $ 100.00 ECH. 

 Opening of bituminous or concrete pavement /stabilized base -         $ 200.00 S.Y. 

 Opening of earth shoulder -                                                                      $ 500.00 ECH. 

 Storage in right-of-way, First fifteen days or portion thereof -              $ 100.00 ECH. 

 For Additional 15 Days or portion thereof -                                             $ 90.00 ECH.                      

 Skim patching of disturbed area -                                                             $ 150.00 S.Y. 

 Inspection fee -                                                                                           $ 100.00 ECH. 

Refundable Performance Guarantees are still required to ensure and to protect Essex County 

from unacceptable repairs. The Minimum is $250.00; The Maximum will vary according to the 

Scope of work performed in Essex County right of way . No less than $250.00 and no more 

than $5,000 on none planning board approved projects. Planning Board approved projects 

shall be 6% of the entire project and a Engineers estimate will be required. 

 



 
 
 

 

                                   COUNTY OF ESSEX                     Permit No.  D-  
                      DEPARTMENT OF PUBLIC WORKS 

 

 

                                  DIVISION OF ENGINEERING
                                           900 BLOOMFIELD AVENUE 
                                     VERONA, NEW JERSEY 07044-1393 

 

 
                      Inspection Enforcement/ Permit Section (973) 226-8500, ext. 2480 / 2590 
                                                                    FAX- (973) 226-8507                                                 

   PRELIMINARY   PERMIT APPLICATION INFORMATION FORM             
                                  

 

                                                                                                                                         DATE: 

                 APPLICATION IN ACCORDANCE WITH PROVISIONS OF ESSEX COUNTY RESOLUTION NO.O-09-0029, O-09-007,O-09-0008.  
 

 See  www.essexcountynj.org 
 

 Name/Address of Owner / Contractor: 
 
Job site Address: 
Cross St.:     Town: 
 
Phone #s:       Home#:                                                               Work#:                               
Cell#: 
 
Name and Address to whom Performance Guarantee is to be returned to: 
 
 
Description of work to be done within Essex County right-of-way: 
 
 
 
 
Start date:                                   /   Finish date: Size of road opening: 
Type of Pavement:  
Length of curb:                                       length of sidewalk:                                          Apron width: 
Type of utility:  Depth:                                     Backfill spec: DGA, 10” I-2 base , 2” I-5 top 

Utility mark-out reference No. 
 
NEW MARKOUT REQUIRED IF ISSUE DATE IS OLDER THAN TEN (10) DAYS    –               CALL BEFORE YOU DIG!  1-800-272-1000 

Certificate of insurance naming “COUNTY OF ESSEX” as additional y insured and the Job location. 
Minimum insurance coverage is One Million Dollar Liability for excavations and Five Hundred Thousand Dollar liability for dumpster 
placement. You must call your Insurance co. and have them fax to 973-226-8507 a copy of your policy 
                               ALL CHECKS MUST BE BANK CERTIFIED OR MONEY ORDER AND PAYABLE TO “COUNTY OF ESSEX” 
                                                                                         ADDITIONAL REQUIREMENTS 

                    YOU MUST BE A LICENSED AND REGISTERED CONTRACTOR WITH THE STATE OF NEW JERSEY 

Dumpster/ Containers must be 60’ from a corner or intersection must not impede traffic or cause a traffic hazard. 

Working hours are 9:00am to 3:00 pm unless special permission is granted by the Essex County Engineer. 

This permit will become null and void unless work is started within 30 days of date issued. 

 The Performance Guarantee will be returned at the end of project and upon Inspectors approval. We Can hold up to 1 yr.              

Check 1 #                                                             Check 2 #                                                   Money order #   

 
 
PERMIT FEE:    $100.00        PERFORMANCE GUARANTEE: …………………………   INSPECTION FEES: $ …………………………….          
 
 
                                                   
TOTAL AMOUNT RECEIVED: $…………………………………………………………DATE:………………………… 



                       ESSEX COUNTY DEPARTMENT OF PUBLIC WORKS 
                            900 BLOOMFIELD AVE. VERONA N.J. 07044 

                                            
                                            PERMIT REQUIREMENTS FOR                                                 
                          DUMPSTERS / CONTAINERS ON COUNTY ROADWAYS: 
 

STORAGE FEE, first fifteen days or portion thereof:   $100.00 
 For each Additional month or portion thereof =  $90.00     

PERMIT FEE:               $100.00 
 

PREPAID INSPECTION FEE:                         $100.00 
 

        TOTAL:   $300.00 
 
Make money orders or certified checks payable to Essex County Department of Pubic Works. 
 
Make out a separate money order or certified check to Essex County Department of Public Works 
for a refundable deposit for $500.00 (after final inspection). 
 
All applicants must provide the following: 

1. Insurance indemnifying Essex County as additional insured for $500,000.00 
 

2. No closer than 25’ from corner of intersection. 
 

3. Must have reflectors on it (as per N.J.D.O.T. Standards& Specifications) – cones 
and/or barrels acceptable.  

 
4. Permit must be displayed either on the dumpster in protective covering or in the 

window of the address the permit was applied under. 
 

5. Above fees are to be in certified check or money order payable to the Essex County 
Department of Public Works.  No cash or personal checks accepted. 

 
Additional Notes: 
A. Essex County would prefer that the dumpster / container be located off the county 

roadway. 
 
B. A permit may still be needed for transport of hazardous or toxic materials even when off 

of the county right-of-way.  It will have to show the transportation routes it will travel. 
 

             If you have any questions, please feel free to contact Permit Coordinator at (973) 226-8500, 
extension 2480/2590. 
 
          
 
 
          
 

                     Sanjeev Varghese  P.E.,P.P.        Director / County Engineer 
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